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Section 5: Facility Use Requirements 

Section I:  GENERAL POLICY 

 

i) Purpose 

It is our intention that the church facilities for Oakland Presbyterian Church (OPC) be 
used to praise God, spread the Good News of the Gospel and to enjoy Christian 
Fellowship.  It is important that the facilities be managed well.  Facility usage fees are 
required for non-church activities to cover the cost incurred by the use and upkeep of 
the facilities.  Details of church facilities available for use by individuals or groups 
meeting the requirements are specified in this document. 

 

ii) Church Facility Usage 

The Church Facilities Use Policies are applicable to all users of the church facilities 
based upon the following categories of usage listed in the order of descending 
priorities.  Categories 4 and 5 are subject to usage fees (refer to Section IV). 

 

(1) OPC ministries (for church function)  
(2) OPC small groups and fellowships (for church function) 
(3) OPC members, missions, and non-profit organizations partnering with OPC 

(for church functions). 
(4) OPC members (for non-church functions). 
(5) Non-OPC members / outside organizations (for non-church functions). 

 

Use of the facilities is scheduled on a first-come, first-served basis according to the 
priorities listed above. 

 

Scheduled events will take priority over non-scheduled events.  However, use of the 
facilities for OPC emergency purposes and funerals will take precedence over all 
other uses of the facilities regardless of any prior payments or reservations.  Every 
effort will be made to accommodate approved and paid requests affected by such an 
event. 

 

iii) Definitions 
(1) “OPC Facilities” means any part of the property of Oakland Presbyterian 

Church located at 218 E. Oakland Avenue, Oakland, FL, including but not 
limited to the Sanctuary, Christian Life Center (CLC), Fellowship Hall (FH), 
Classrooms, Pavilion, Children’s playground, church grounds and parking area 
and all furniture and equipment. 

(2) “Missions and non-profit organizations partnering with OPC” means those 
groups who have a relationship with OPC designated and approved by Session. 

(3) “OPC Functions” means activities directly related to the official ministries of 
OPC, to be held by church ministry groups, small groups, fellowships, or OPC 
members.  The use for these functions is usually on a free basis. 

(4) “Non-OPC Functions” means other activities not directly related to the official 
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ministries of OPC, such as weddings, memorial services, anniversaries, recitals, 
receptions, birthday celebrations, etc. church.  The use for these functions 
normally requires payment of fees and deposits described in Section IV.   

 

iv) Requirements for Use of Facilities 
(1) OPC facilities must never be used for commercial, political, or anti-Christian 

religious purposes.  All individuals or groups using the facilities must agree 
with and adhere to the doctrinal belief and statement of faith of the church. 
Use of church facilities must be within 8:00 a.m. and 9:00 p.m. unless an 
exception is requested and approved. 

(2) As a condition of approval, an OPC representative may be required to be at the 
event to open and close the areas of use, direct the setup and teardown of 
church furniture, operate church equipment and systems, monitor the 
activities of the event, and ensure that the space is left clean and returned to 
its pre-use condition.  This service may require an additional fee. 

(3) For any event involving youth and children under the age of 18, adult 
supervision of at least two adults, aged 21 or older, must be provided by the 
user and must always be present with the youth and children.   

(4) After an application for facilities use is submitted and approved, any fees and 
deposits required must be submitted to the OPC within seven (7) days of 
notification of approval.  In the event fees and deposits are not made within 
the designated time, the approval will be rescinded and taken off the church 
calendar. 

 

v) Rental Fee Schedule 

The fees and deposits for use of OPC facilities and equipment are determined by OPC 
and are subject to change as needed and without notice.  However, fees and deposits 
will not change after approval has been granted unless the terms of use are changed.  
Fees and deposits are listed in Section IV. 

 

vi) Use of Equipment 
(1) Request for use of the equipment is subject to the approval of OPC.  Under 

normal circumstances, OPC will not accommodate any last-minute requests for 
items that were not made at time of application. 

(2) All audio/video equipment must be supervised by OPC personnel.  In most 
cases, an additional fee will be charged for this service. 

(3) Furniture and other equipment must be returned to its pre-event location and 
the space reset to its pre-event condition.  For large functions, a representative 
of OPC may be required to be present for set up and tear down.  In most cases, 
a fee will be charged for this service. 

(4) Weddings or Funerals - Please refer to the Wedding or Funeral policy. 

 

vii) Rights of the Church  

OPC reserves the right to: 

(1) deny the application for the use of OPC facilities for any reason. 
(2) cancel or modify any approved application due to unexpected OPC needs at 
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any time without liability. 
(3) terminate the rental agreement immediately without liability or refund if the 

applicant fails to comply with the rules and regulations of the OPC at any time 
including during an active event. 

(4) Cancel the rental agreement and make a refund without interest in case of 
cancellation by OPC due to bad weather conditions.  

(5) Make alterations to the facilities use policy, procedures, rules, and regulations 
at any time without prior notice.   

 

viii) Liability 

OPC assumes no responsibility for lost, stolen or damaged or destroyed items, nor 
shall OPC be liable for any users’ injury or property damage at any time or in any part 
of the facilities.  Renters will be held fully responsible for any injury, damage, or loss 
of OPC property caused by any person or persons on OPC property as a part of the 
user group.  The user is responsible for the full cost of repair or replacement of 
property lost or damaged caused by the attendees of the event. 

 

Section II – Application Procedure 

 

i) Request for Use of Facilities 

 

All groups, including OPC groups, wanting to use the OPC facilities must request 
permission and make arrangements through the church office. The church office is 
responsible for maintaining the booking schedule for the use of OPC facilities, 
equipment, and services. 

 

(1) OPC Functions 
(2) OPC ministries, small groups or fellowships, and members wanting to use OPC 

facilities for OPC functions must make reservations through the church office. 
(3) Non-OPC Functions 

 

Members, non-member individuals, outside groups, missions, and non-profits 
wanting to use OPC facilities for non-OPC functions must make reservations through 
the church office by submitting a request for facilities use application. The application 
must be submitted at least 60 days prior to the requested date and may be submitted 
through regular mail, email or in person. Upon receipt of the application, the church 
office will notify applicant of availability for the request and suggest alternative 
facilities, dates or times should requested facilities not be available. Notification by 
the church office of availability shall not be construed as a request approval. 

Upon confirmation of availability by the church office, the application will be referred 
to Session for consideration. After consideration by Session, the church office will 
notify applicant of approval or denial. Along with the Notification of Approval, the 
church office will provide the applicant with conditions of approval and a list of 
deposits and fees. Once acknowledgment of conditions of approval and payment of all 
required deposits and fees is received by the church office, the request shall be 
deemed approved and placed on the church calendar. Acknowledgement of 
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conditions and payment of documents and fees must be made within seven (7) days 
of the notice of approval or approval will be rescinded. 

 

ii) Cancellations 

 

(1) OPC Functions 

OPC ministries, small groups or fellowships, and members must immediately 
notify the church office of cancellation as soon as possible in order to 
maximize the availability for other uses. 

(2) Non-OPC Functions 
(a) If cancellation is made by the applicant thirty (30) days or more before 

the function date, OPC will make a full refund subject to a deduction of 
an administrative fee of the lesser amount of 50% of the use fee or 
$100.00. 

(b) If the cancellation request is made less than 30 days before the function 
date, CCC will refund 50% of the rental fee without an administrative 
fee deduction. 

(c) If cancellation is deemed necessary by OPC due to unforeseen 
circumstances, the full amount of the paid fee will be refunded to the 
applicant without interest or compensation. 

(d) Alternatively, the payment may be applied to another booking on a 
mutually agreeable date. 

 

iii) Deposit Refund 
(1) Deposits will be fully refunded in the event of cancellation by applicant or OPC. 

Alternatively, the deposit may be applied to another booking on a mutually 
agreed date. 

(2) If no damage, loss, or destruction of property was sustained during the use of 
the facilities, the deposit will be returned after the event as determined by OPC 
staff or representative. In the event of damage, loss or destruction of property 
that occurs during the use of the facilities, the deposit may be used wholly or 
in part to remedy the damage, loss, or destruction of property. If the damage, 
loss, or destruction of property is greater than the deposit, the user shall be 
liable for payment of the additional cost of repairs or replacement. 

 

iv) Special Conditions 
(1) Subject to availability, additional space or change to a larger venue may be 

granted upon request after the confirmation of the booking, upon payment of 
additional fees and deposits that are required. 

(2) Use of non-authorized areas will result in additional charge to the user. All 
areas rented and services provided will be used only for the time specified in 
the application. Use beyond the specified time will result in an additional 
charge to the user. 

(3) Applicant should communicate with OPC three (3) weeks in advance to ensure 
proper working conditions of the facilities and equipment. With a repair 
request of less than two (2) weeks, OPC will not guarantee the completion of 
repairs or replacement for the function date. 
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Section III – Rules and Regulations for Facilities Use 

i) All activities must be restricted to the designated time and the room(s) assigned. The 
facilities must be vacated by the time indicated, including time needed for tear down 
and cleanup. 

ii) The maximum number of attendees for the event should not be greater than the 
anticipated number indicated on the application form. 

iii) Smoking, alcoholic beverages, profanity, violence, excessive noise, or illegal activity 
are strictly prohibited anywhere on OPC campus. 

iv) Thermostats are not to be adjusted in any way. The OPC representative on site can 
make adjustments upon request at the representative’s discretion. 

v) Roller-skating, rollerblading, skateboarding, hoverboarding or one wheeling is not 
allowed anywhere on OPC campus. 

vi) No pets or animals (except for special needs service animals with certified credentials 
present) shall be allowed on OPC campus. 

vii) OPC materials or supplies may not be used unless specifically specified in the 
conditions of use form. 

viii) User assumes full responsibility for the conduct of all persons present at the event. 
ix) User may not alter or remove any permanent or seasonal OPC signs, symbols, or 

decorations. 
x) All areas and corridors leading to and from the event space must be kept clean and 

tidy. The user is responsible for cleaning and restoration of the facility to its original 
condition and returning any articles or furniture to their original places. 

xi) Garbage must be bagged and deposited in the dumpster. 
xii) All program materials brought by the user must be removed from the event space. 

xiii) Music, signage, literature, and other media that contains inappropriate lyrics, 
language, or images is not allowed. 

xiv) All children must always be supervised and attended to by two (2) adults, aged 21 or 
older, in all parts of the campus. For the safety of the children, running is not allowed 
within the facilities except for organized activities in appropriate spaces. 

xv) Any use of the facilities for the promotion of any political candidate, party, position, 
or platform is not allowed. 

xvi) The facilities may not be used for any commercial activity by individuals or groups 
without a special exception granted by the Session. 

 

Section IV: FEE SCHEDULE  

 

b) Non-OPC Functions Fee Schedule 

 

Space Capacity Base Fee(4-hour period) Additional Hour  Deposit 

Sanctuary 300 $1000.00 $180.00 $1,000.00 

Fellowship Hall 75 $300.00 $55.00 $100.00 

Fellowship Hall Kitchen * $100.00 $20.00 $100.00 
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Small Classroom 10 $150.00 $25.00 $100.00 

Large Classroom 15 $200.00 $35.00 $100.00 

CLC/Gym 150 $600.00 $110.00 $400.00 

CLC Kitchen * $200.00 $40.00 $100.00 

Pavilion, Playground, 
Grounds 

50 $250.00 $50.00 $100.00 

 

c) OPC member fee schedule 

 

Space Capacity Base Fee(4-hour period) Additional Hour  Deposit 

Sanctuary 300 $500.00 $90 $1,000.00 

Fellowship Hall 75 $225.00 $40.00 $100.00 

Fellowship Hall Kitchen * $100.00 $20.00 $100.00 

Small Classroom 10 $100.00 $20.00 $100.00 

Large Classroom 15 $150.00 $25.00 $100.00 

CLC/Gym 150 $450.00 $80.00 $400.00 

CLC Kitchen * $200.00 $40.00 $100.00 

Pavilion, Playground, 
Grounds 

50 $250.00 $50.00 $100.00 

* Kitchens available for food storage, final prep and service only. 

 

1) Furniture & Equipment: ** 
i) Chairs 

ii) Round tables 
iii) 8' rectangular table 
iv) 6' rectangular table 
v) Audio Visual System (requires AV technician) 

vi) Rolling Cart with TV & DVD 
d) Services: ** 

i) AV system technician 
ii) Set up & tear down 

iii) Post event cleaning 
iv) ** Priced upon request 
v) * Kitchens available for food storage, final prep and service only. 

 

Section V: Addendum to Facilities Use Policy 
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a) Guidelines for Application of Facilities Use Fees and Assumption of Liability 
i) Parameters for Application of Facilities Use Fees 

(1) Levels 
(2) 100% charge 
(3) 20% Discount 
(4) 50% Discount 
(5)  No charge 

 

b) 100% of fees as defined by the Facilities Use Policy will be applied in the following 
circumstances: 

i) The facilities use request comes from a non-member or an outside group that is 
unaffiliated with Oakland Presbyterian Church, and the request is for a one-time, 
nonrecurring use. 

ii) The facilities use request comes from a member for a one-time, nonrecurring activity 
outside the regular ministry and mission of the church (i.e. family reunions, birthday 
or anniversary celebrations, etc). 

 

c) A 20% discount may be applied in the following circumstances: 
i) The facilities use request comes from a non-Member or an outside group that is 

unaffiliated with Oakland Presbyterian Church, and is for recurring or multi-day use. 
ii) The facilities use request comes from a member or parents of a current student at 

Oakland Presbyterian Preschool, and is for recurring or multi-day use outside the 
regular ministry and mission of the church. 

 

d) A 50% discount may be applied in the following circumstances: 
i) The facilities use request comes from a mission partner of Oakland Presbyterian 

Church, as defined by the Missional Outreach Committee. 
ii) The facilities use request comes from an affiliate partner of Oakland Presbyterian 

Church, as defined by the Session (i.e. Town of Oakland, Oakland Avenue Charter 
School, etc.). 

(1) NOTE: This discount may be applied at the discretion of the Church 
Administrator, the Session, the Property Committee chairperson, or the Pastor. 

iii) Groups currently using the facilities (i.e. AA, YCM, Scouts) may continue to do so 
under their previous fee agreement. 

 

e) Approval of Facilities Use Fees 
i) Any facilities use request that comes before the Session at its regular monthly 

meeting shall include a recommended application of fees from the Church 
Administrator, Property Committee Chairperson or the Pastor. 

ii) If a facilities use request requires approval of fees before the Session can have its 
monthly meeting, the Church Administrator or Property Committee Chairperson shall 
be empowered by the Session to apply fees in compliance with the above parameters. 

 

f) Certificate of Liability 
i) An organization or individual making a facilities use request may be required to 

provide a certificate liability if planned activities include the    risk of injury (i.e. 
bounce houses, physical games or strenuous activities, etc). 
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ii) A certificate of liability shall be presented to the Church Administrator or the 
Property Committee Chairperson by the organization or individual making the facility 
use request prior to approval. 

 

Section VI- Wedding Policy 

a) Oakland Presbyterian Church’s View of Marriage and Christian Weddings 
i) The Session of Oakland Presbyterian Church makes a distinction between Marriage as 

a civil contract and Christian Marriage as a spiritual covenant through which two 
people are called by God to live out their lives together in discipleship and mutual 
ministry in the world representing their Lord and Savior Jesus Christ. While both 
institutions fall under the authority and creative work of God, marriage for Christians 
emphasizes important Biblical themes of mutual submission to a covenant of 
faithfulness in Jesus Christ, shared dedication to growing one another’s faith and then 
passing it on to future generations, and the practical reality that Christian disciples 
who are married are equipped by the Holy Spirit to serve in Christ’s kingdom-work 
and mission better together than apart. No preference or distinction will be made 
regarding the various ways members and attenders of Oakland Presbyterian Church 
have been married or are married, but providing for the Rite of Christian Marriages 
under the auspices of the Session and the Minister at Oakland Presbyterian Church 
shall emphasize its nature as a Christian covenant. 

ii) In the Presbyterian tradition, the Rite of Christian Marriage takes place within the 
worship of the Church as an occasional worship. In the Presbyterian Church (USA), 
Christian Marriage is not a Sacrament, but a special occasion or transition in life 
which is appropriate to recognize and celebrate as a worship service. As 
Presbyterians, we believe that congregations and ministers are allowed to provide for 
the Rite of Christian Marriage but are not scripturally or constitutionally obligated to 
do so. 

iii) Beyond the bounds of the church’s provision for Christian marriage as a service of 
worship, the Session and the Minister are Biblically and constitutionally obligated to 
provide opportunities and ministries of Christian discipleship for all people. 
Regardless of marital status or any other outward forms, the Church has a 
responsibility to provide for spiritual guidance, counsel and mentoring to all 
individuals ‘as they are and becoming through Christ.’ 

 

b) Approval 
i) Permission of the Session of Oakland Presbyterian Church is required for a wedding 

or renewal of vows to be held on the church property or inside its building. If a 
minister is serving as installed Pastor of the church, he or she will have the first 
opportunity to officiate the worship service. However, another minister can officiate 
the Rite of Christian Marriage if the Pastor chooses to decline or if the church is in an 
interim period between Pastors. Weddings must be performed by ordained Christian 
clergy. 

 

c) The Sanctuary and Other Spaces 
i) The Sanctuary is available for weddings. The grounds, particularly the picnic shelter, 

may be available on request. 
ii) That the Couple, members of the Wedding Party, and guests shall remain in 
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compliance with Oakland Presbyterian Church’s guidelines for appropriate building 
use during an event and for the appropriate exercise of Christian worship. 

iii) Elaborate decorations that detract from the beauty of the Sanctuary as a space for 
Christian worship will not be allowed. Any plans for decoration during the wedding 
or reception must be approved by the Wedding Coordinator. 

iv) Furniture on the chancel, or front platform, are not to be removed from the chancel or 
Sanctuary. Some furniture can be moved on the platform to accommodate the 
wedding. 

v) No nails, tacks, or any other form of carpentry are permitted. No decorations which 
may mar or deface church facilities will be permitted. 

vi) To avoid damage from candles or any other source, adequate protection is required 
for floors, rugs and furniture. 

 

d) Music 
i) Music that accompanies a wedding or renewal of vows should direct attention to God, 

who sanctifies marriage, and special care should be taken to assure that it is suitable 
and reverent for a Christian worship service. 

ii) All music used in the wedding must be approved by the minister in consultation with 
the Wedding Coordinator. 

iii) If an organist or pianist is requested, arrangements are made through the minister. 
The church requests that an honorarium of $200 be provided directly to the musician. 

iv) Additional musicians or pre-recorded music must be pre-approved by the Minister. 
The family is responsible for procuring and, if applicable, paying for additional 
musicians. 

v) The services of the church’s Worship Technology Director must be procured for a 
wedding or renewal of vows in the Sanctuary. The church requests that an 
honorarium of $200 be provided directly to the tech director. 

vi) Onscreen elements or a memorial slideshow may be included in the worship service 
with permission of the Pastor and Worship Technology Director. The church does not 
provide video production services. Onscreen elements should be furnished to the 
Worship Technology Director as an .mp3, .mp4, or .pptx file on a flashdrive no later 
than 24 hours before the service. 

 

e) Pre-Marriage Consultations 
i) The couple is required to make arrangements to meet with the minister for a pre-

wedding consultation. Reserving the church for the wedding or renewal of vows 
cannot be finalized until this requirement has been met. 

ii) The couple is required to meet with the church’s Wedding Coordinator no later than 
30 days prior to the wedding or renewal of vows to tour the space, go over 
expectations and guidelines, and talk over special logistics or worship elements. 
Please come to this meeting with a list of those who will participate in the wedding 
party. 

 

f) The Reception 
i) The Fellowship Hall and/or the Christian Life Center are available for post-wedding 

receptions. Approval of the Wedding Coordinator, after the consultation, is required 
before a space can be reserved. 
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ii) The couple must provide the Wedding Coordinator with a diagram of the space along 
with the specifics of seating, decorations, music, and special elements. 

iii) The couple must take responsibility for returning spaces used to their previous 
condition, and disposal of garbage into the church’s dumpster. 

iv) Procuring outside catering for a reception must be pre-approved by the Wedding 
Coordinator. The couple is responsible for procuring and, if applicable, paying for 
outside catering. The kitchens of the church are not available for food preparation. 

v) All activities and cleanup must be concluded by 9:00 pm so there is time in which the 
spaces can be converted back for the church’s ministry activities. 

 

g) Fees, Services and Other Guidelines 
i) Use of the sanctuary for a wedding or renewal of vows, and of the Fellowship Hall or 

Christian Life Center, is available without charge for active members and attenders of 
Oakland Presbyterian Church. The Sanctuary may be used for the wedding or renewal 
of vows service of a non-member of the church if it is approved by the Minister and 
follows the procedures detailed above. A building use fee may be charged. 

ii) The church requests that an honorarium of $300 be provided directly to the minister. 
iii) On request, the church can provide a bulletin to distribute to those who attend the 

service. Ordinarily, the bulletin includes the elements of worship and a photo of the 
couple provided by the family. Additional elements must be pre-approved by the 
minister and submitted to the church office no later than 24 hours prior to the 
service. 

iv) No photographs or videos may be taken during the service, except by a professional 
photographer or videographer. Photographers and videographers must remain out of 
sight of the congregation during the formal worship service. One stationary video 
camera is permitted in the back. On request, the church can provide live-streaming 
and recording of the service for those unable to be present. 

v) Rice or confetti may not be thrown inside the buildings, If used outside, we suggest 
bird seed. 

vi) Alcoholic beverages are not permitted on the church premises. No person under the 
influence of alcohol or another drug may take part in the rehearsal or marriage 
service. 

vii) The Oakland Presbyterian Church campus is a Smoke-Free campus. 

 

Section VII: Funeral Policy 

a) Oakland Presbyterian Church’s View of Christian Funerals and Memorial Services. 
i) The Book of Order of the Presbyterian Church (U.S.A.) reads, "The proper object of 

the service is the worship of God and the consolation of the living." The Christian 
funeral is a service of worship during which we commit into the loving hands of a 
gracious God the one who has died. Therefore as Paul says, "We do not sorrow as 
others who have no hope, for we have the great assurance of scripture." Within this 
attitude, the service can be a comfort to us and a witness of faith to others. 

 

b) Suggested Procedures 
i) The minister should be notified as soon as possible so that both comfort and guidance 

can be offered. 
ii) Plans for the service should be made only after consulting with the minister. If the 
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services of a funeral director are procured, they should also make contact with the 
minister before a service is scheduled. 

iii) The elements of the funeral or memorial worship service will be determined by how 
they maintain the dignity, reverence and simplicity of Christian worship and uphold 
the belief that for the follower of Jesus death is a triumphant experience of 
resurrection to eternal life. 

 

c) The Service  
i) It is not necessary for the casket or cremains of the deceased to be present for the 

service.  If present, the casket will be closed and can be draped with flowers,, a flag, or 
a pall. Cremins shall be placed in an urn or decorative  container, as suggested by the 
minister.  

ii) The use of flowers in the sanctuary and/or memorial is appropriate as suits the 
desires of the family. Procuring the services of a florist is the purview and 
responsibility of the family. Deliveries must be pre-arranged by contacting the church 
office.  

iii) If fraternal, military, or civic rites are desired for inclusion in the worship service, 
they must be approved by the minister. 

iv) The worship service for a funeral or memorial service will ordinarily include live or 
recorded music, congregational singing of hymns, reading of scripture, prayers, 
meditation, and commendation. Additional elements must be approved by the 
minister.  

v) The minister may also give a brief committal at grave side, a crematorium, or in the 
Oakland Presbyterian Church Memorial Garden. The family may consider having the 
committal prior to a memorial service at the church.  

 

d) Fees and Other Services 
i) Use of the sanctuary for a funeral or memorial service is available without charge for 

active members and attenders of Oakland Presbyterian Church. The Sanctuary may 
be used for the funeral or memorial service of a non-member of the church if it is 
approved by the Minister and follows the procedures detailed above. A building use 
fee may be charged. 

ii) The gift of an honorarium for the church’s minister is optional. Please give the 
honorarium directly to the minister instead of directing it to the church.  

iii) If an organist or pianist is requested, arrangements are made through the minister. 
The church requests that an honorarium of $150 by provided directly to the musician. 

iv) Additional musicians or pre-recorded music must be pre-approved by the Minister. 
The family is responsible for procuring and, if applicable, paying for additional 
musicians. 

v) The services of the church’s Worship Technology Director must be procured for a 
funeral or memorial service in the Sanctuary. The church requests that an 
honorarium of $50 be provided directly to the tech director. 

vi) Onscreen elements or a memorial slideshow may be included in the worship service 
with permission of the Pastor and Worship Technology Director. The church does not 
provide video production services. Onscreen elements should be furnished to the 
Worship Technology Director as a .mp3, .mp4, or .pptx file on a flashdrive no later 
than 24 hours before the service. 

vii) On request, the church can provide a bulletin to distribute to those who attend the 
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service. Ordinarily, the bulletin includes the elements of worship and a photo of the 
deceased provided by the family. Additional elements must be pre-approved by the 
minister and submitted to the church office no later than 24 hours prior to the 
service.  

viii) No photographs or videos may be taken during the service. One stationary video 
camera is permitted in the back. On request, the church can provide live-streaming 
and recording of the service for those unable to be present.  

ix) The church will provide a team of ushers for the service. Funeral directors or staff are 
asked to take a supplemental role before, during and after the worship service.  

x) The church provides a cookie & beverage reception following the funeral or memorial 
service for an active member or attender of Oakland Presbyterian Church. 

xi) Procuring outside catering for a reception must be pre-approved by the Minister. The 
family is responsible for procuring and, if applicable, paying for outside catering. The 
kitchens of the church are not available for food preparation.  

xii) A Memorial Garden is available to active members and attenders of the church for an 
interment of cremains and permanent, engraved brick marker. Request information 
through the church office.  

 




